Cost Comparison Worksheet

	
	ExecuTech Suites®
	

	Monthly Charges
	With 12-month Agreement
	

	Base Rent-Interior/Exterior
	
	

	Furniture Rent
	N/A
	

	Telephone Answering
	Included Business Hours
	

	Voice Mail
	Included
	

	Call Screening
	$50/month/line
	

	Internet/T1/DSL Access
	$50
	

	Coffee/Tea Service
	Included
	

	Conference Room
	4 hours/month included
	

	One Line
	Included
	

	Telephone Handset
	Included
	

	Parking
	Included
	

	Reception Service
	Included
	

	Janitorial Service
	Included
	

	
	
	

	Support Services
	
	

	Word Processing 
	$25/hr.
	

	Facsimile
	$1.50/page
	

	Copies
	$.13/copy
	

	Postage
	Postage Plus 10%
	

	Notary
	$5/document
	

	Office Supply Ordering
	Cost plus 10%
	

	Priority Secretarial
	$30/hr.
	

	
	
	

	
	
	

	One-Time Charges
	
	

	Security Deposit
	One Month Fee
	

	Telephone Installation
	$250
	

	Building/Lobby Signage
	$50
	

	Security Cards/Keys
	1 Set Included, $100-add’l
	

	
	
	

	
	
	

	TOTAL MONTHLY
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